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INOJIUTUKA

00paboTKH MepcoHATbLHBIX JaHHBIX MOY «Psagosckas COIL»

1. O0mue moJ10:KeHHus

1.1. Hacrosmas nouTHKa 06paGoTKH MepcoHaNbHBIX JaHHsX MOV «Ps6opckas COLLLy
(manee — [TosTnKa) onpesenseT nenu 06paboOTKU NEPCOHATBHBIX AAHHBIX, KATETOPHH U
nepedeHb 00pabaThIBaEMbIX MEPCOHATBHBIX JaHHBIX, KATETOPHH CYOBEKTOB, IEPCOHATBHbIE
JlaHHBIE KOTOPBIX 00pabaThIBAlOTCS, CIIOCOOBI, CPOKH UX 00PabOTKH U XpaHEHHs, MOPSIOK
YHHYTOXKCHHS IEPCOHAIBHBIX JAHHBIX IPH TOCTIKSHHH LeNel HX 00pabOoTKH MM TIpH
HACTYIJICHHU UHBIX 3aKOHHBIX ocHOBaHui B MOY «Psi6osckas COILy (nanee — IlIkosna).

1.2. JlokasnbHble HOPMATHBHBIE AKTHI H HHBIE IOKYMEHTHI, PEIIaAMEHTHPYIOIIHE 06paGoTKy
NIePCOHANBHBIX NaHHbIX B [lIkore, pa3pabaTriBatoTest ¢ yaeToM nooxkeHui [lomaTuky.

1.3. JleficTeue ITonuTHKH pacnpocTpaHseTcs Ha EPCOHAIbHbIE JaHHBIE, KoTopbIe [1IKkomna
00pabaThIBaeT ¢ MCIIONB30BAHUEM U Oe3 HCIOJIB30BAHHS CPEJICTB aBTOMATH3AIIHH.

1.4. B IlonuTHKe HCIONB3YIOTCS CIIE/LYIOIIHE TOHATHS:

¢ TIEpCOHAIbHEIE JaHHEIE — F00ast HH(OPMAIHs, OTHOCSINASCS IPSAMO WITH KOCBEHHO
K ONpPE/IC/ICHHOMY MJIM OTpejieiseMoMy (hH3HuIecKoMy JIHIY (CyOBeKTy
[IEPCOHAIbHBIX JaHHbBIX);

e [IEPCOHAIIBHBIE JJAaHHBIE, Pa3pelIeHHbIe CyOBEKTOM TTEPCOHATBHBIX JAHHBIX JUIs
pacnpocTpaHeH s, — IEPCOHAJIbHBIE JaHHbIE, 1OCTYI HEOTPAaHHYEHHOTO Kpyra JIHI
K KOTOPBIM IIPEJIOCTABJIEH CyOBEKTOM NEPCOHATBHBIX JAHHBIX IIyTEM Ja4d
corjiacus Ha 00paboTKy MepCOHATBHBIX IaHHBIX, Pa3peIleHHbIX CYOHEKTOM
HEePCOHANBHBIX IAHHBIX IS paCPOCTPAHEHHUS B IOPSJIKE, IPEYCMOTPEHHOM
DenepanbHpM 3aK0HOM 0T 27.07.2006 Ne 152-®3 (nanee — 3akoH);

¢ QIepaTop IEePCOHANBHEIX JaHHBIX (oneparop) — IlIkona — ropuaudeckoe JIuIo,
CaMOCTOSTENIBHO MJTH COBMECTHO C APYTMMH JTHUIAMU OpraHu3yIolee u (HIH)
ocyecTBisomee 06paboTKy IepCcOHaIbHBIX JAHHBIX, ONPEIEIIAIOIIEe LEMH
00pabOTKH TIepCOHATBHBIX JAHHbIX, COCTAB NIEPCOHATBHEIX JAHHBIX, TTOIEKAIIHX
00paboTke, NeHCTBUS (OTIEPALMH), COBEPIIAEMBIE C EPCOHATLHBIMH JaHHBIMH;




* 00paboTka MepCOHATBHBIX JaHHEIX — AeiCTBHE (ONePaIHs) HITH COBOKYIIHOCTB
JieficTBHH (onepaluif) ¢ IepCOHATBHBIME JAHHBIMHU C HCIIONE30BAHHEM U 063
MCTI0JIb30BAHHUSI CPEICTB aBTOMAaTH3aIMH, BKITIOYast c6op, 3aIuch,
CHCTEMATH3ALHIO, HAKOIUICHHE, XPAHEHHE, YTOUHEHHE (OOHOBIIEHUE, H3MEHEHHUE),
HU3BJICYCHHE, UCIIONb30BaHMUE, Iepe/iady (PacipOCTpaHeH e, HPENOCTABICHHE,
Aocty), oGe3uunBanue, GIOKHPOBAHKE, YaTeHHE, YHHUTOKEHHE;

* ABTOMATH3MpOBaHHAs 00pabOTKa NEPCOHATBHBIX NaHHBIX — 06paboTKa
NEPCOHAJIBHbIX IAHHBIX C IOMOLIBIO CPEJICTB BEIYUCIIUTENBHON TEXHUKHU;

* PacnpoCTpaHEHHE NEPCOHANBHEIX JaHHBIX — IeHCTBHS, HAMIPABIEeHHEIE HA
PACKPBITHE NMEPCOHATBHBIX JTAHHBIX HEONPEICTCHHOMY KpYTY JIHIL;

® [pPEAOCTABICHUE NEPCOHANBHBIX JAHHBIX — JEHCTBUS, HAIPAB/ICHHbIE HA PACKPBITHE
TIEPCOHATIBHBIX JAHHBIX OPE/IEIEHHOMY JIHITY HITH OIpEIeIeHHOMY KpYTY JIHIT;

* GIOKHpOBaHHE NEPCOHATBHBIX 1AHHBIX — BDEMEHHOE peKpaIIeHne 06paGoTKH
TEPCOHABHBIX /JaHHBIX (32 HCKIIOYEHHEM CIIydaeB, eciii 06paboTka Heo6XomuMa
JUISL YTOYHEHHS TIEPCOHAIBHBIX TaHHEIX);

¢ YHUYTOXCHHE NEPCOHABHBIX IaHHBIX — IeHCTBHUS, B PE3yJIBTATE KOTOPBIX
CTAHOBHTCS HEBO3MOXKHBIM BOCCTAHOBHTH COIEPIKAHUE IEPCOHATBHBIX JaHHBIX B
HH(pOPMAUHOHHOH CHCTeME ePCOHANBHBIX JaHHBIX H (HJTH) B Pe3yTbTaTe KOTOPBIX
YHHYTOXXAFOTCsI MATEPHAJIbHbIE HOCUTEIIH II€PCOHATBHBIX JAHHBIX

* 00e3/IM4MBAHME IEPCOHATBHBIX JAHHBIX — JICHCTBHS, B Pe3y.IbTaTe KOTOPHIX
CTaHOBHTCS| HEBO3MOXKHBIM 0e3 HCTIOTB30BaHHS AONOIHATENBHON HHDOPMAIIHH
OMpPEJETHTh NPUHAIIOKHOCTD IIEPCOHATIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHATIBHBIX JaHHBIX;

* HMH(OPMALMOHHAS CHCTEMA [IEPCOHATBHBIX AHHBIX — COBOKYITHOCTh
cofepKalkxcs B 0a3ax JaHHbIX MEPCOHAIBHBIX JAHHBIX H 00€CIIeUHBAIOIIHX UX
00paboTKy HHGOPMALHOHHBIX TEXHOJIOTHI M TEXHUYECKHX CPE/ICTB;

¢ TpaHCTpaHHYHAs] Iepe/iada NepCOHATbHBIX JaHHBIX — [epeiada IepCOHATBHBIX
J@HHBIX Ha TEPPUTOPHIO HHOCTPAHHOTO TOCYIapCTBA OPraHy BIacTH
HHOCTPAaHHOI'O rOCYapCcTBa, HHOCTPAHHOMY (DM3HYECKOMY JIMIlY WK
HHOCTPaHHOMY IOPHANIECKOMY JIHILY.

1.5. IlIxosa KaK omepaTop IepCoHANBHBIX JaHHBIX 00s3aHa:

1.5.1. Cobmonath KOH(GHACHLUHATBHOCT IEPCOHATBHBIX JAHHBIX, & UMEHHO He
PacnpoCTpaHATh HEPCOHATIbHBIC JIAHHBIE M HE IIepe/iaBaTh HX TPETHHUM JIHIaM 6e3 coraacus
CyOBeKTa epCOHATBHBIX JaHHBIX HIIH €T0 3aKOHHOTO MPEICTABHTEIIS, €CIIH HHOE He
NPE/yCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.2. OBecneyuts cy6HEKTaM IIEPCOHAIBHBIX JAHHBIX, HX 3aKOHHBIM IPE/ICTABUTENAM
BO3MOXHOCTh O3HAKOMIICHHS ¢ JOKYMEHTAMH ¥ MaTepHATIaMH, COAEPIKAIUMHE HX
NEPCOHAIbHBIC JAHHbIE, €C/IH HHOE HE IPEyCMOTPEHO 3aKOHOAATEIbCTBOM,

1.5.3. PasbscHsTh CyGBEKTaM IIEPCOHAIBHBIX JAHHBIX, HX 3aKOHHBIM MPECTABHTEISIM
FOPH/INYECKUE [IOCIIEACTBUS OTKa3a IPEJOCTABUTH IEPCOHATBHBIE JaHHbIE.

1.5.4. BiiokupoBaTh W yaANSTh HEIPaBOMEPHO 06pabaThiBaeMble, HETOUHBIE
TIEPCOHANbHBIC IAHHbIE MO0 00€CTIeYHTh HX GIOKHPOBAHKE UM YIATCHHE.



1.5.5. Tpekpatuth 06pabOTKY M YHHUTOKHTD WK 0GE3THYHTD NIePCOHAJIbHbIE AaHHBIE JTHO0
obecre4nTs NpeKpalieHne 06paboTKH U YHHYTOXKEHUE MM 06e3 THINBAHHE [IEPCOHAIBHBIX
J[@HHBIX TIPU JOCTHXKEHHH LETH X 06paGoTKH.

1.5.6. IIpexparuth 06paGoTKy MepCOHATBHBIX JAHHBIX HIIH 00CICUHTD MpeKpalieHue
00paboTKy NEPCOHATBHBIX JAHHBIX B CITy4ae OT3hIBA CYGBEKTOM NIEPCOHANBHBIX JAHHBIX
cormacust Ha 00pabOTKy ero NepcoHaNIBHEIX JaHHBIX, €CIIH HHOE He TIPETyCMOTPEHO
JOrOBOPOM, CTOPOHO# KOTOPOr0, BEITOAONPHOGPETATEIEM HIIH [OPYYHTENIEM IO KOTOPOMY
ABIAETCA CyOBEKT NEPCOHANBHBIX JAHHBIX, HJIH HHBIM COTVIAIICHHEM mexay Ikomnoi n
CYOBEKTOM MePCOHATBHEIX JaHHBIX.

1.5.7. IlpuHEMaTh Mepbl, HeOOXOMMBIE U HOCTATOUHBIE IS 00eCIICUCHHUS BBITIOJTHEHUS
00s3aHHOCTEIH, IIPeyCMOTPEHHBIX 3aKOHOM U IIPUHSTBIMU B COOTBETCTBUH C HUM
HOPMAaTHUBHLIMHU IIPABOBBIMH aKTaMH.

1.6. llIkona Bripage:

1.6.1. CamMOCTOATENBHO ONPEESATh COCTAB H EpPEUeHb Mep, HEOOXOAUMBIX H JOCTATOYHBIX
U 0OecreYeHUs BBINOTHEH S 00s3aHHOCTEH, IPElyCMOTPEHHBIX 3aKOHOM H IPHHATHIMH B
COOTBETCTBHH C HUM HOPMATHBHBIMH TIPABOBBIMH aKTaMH, €CJTH HHOE He MPETyCMOTPEHO
3aKOHOJATE/ILCTBOM O NEPCOHAIBHBIX JAHHBIX.

1.6.2. Mcnionib30Bath nepcoHanbHble JaHHbIE CyOheKTOB MePCOHAIBHBIX AHHBIX 63 KX
COIJIacHs B CIly4asX, IPeyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1:6:3: npeHOCTaBHﬂTL IIEpPCOHAJIbEHBIC JaHHbBIE Cy6'beKTOB NEPCOHAIBHBIX JaHHBIX TPETBHM
JIHLaM B CliyqasX, MpeayCMOTPEHHBIX 3aKOHOAATEIECTBOM.

1.6.4. Tlopyuuth 06paGOTKy MEPCOHATBHBIX JAHHBIX APYTOMY JIMIy ¢ coracus cyObekra
IICPCOHATIBHBIX JAHHBIX, €C/IH HHOE HE IIPEeyCMOTPEHO (helepanbHbIM 3aKOHOM, Ha
OCHOBAHHH 32KJII0YAEMOTO C 3THM JIHLOM J0r0BOpa. JIumo, ocymecTsisiomee 06paboTKy
NEPCOHATBHBIX AaHHBIX 110 nopy4eHuto [lkosl, 0643aH0 cOOII0AATH IPUHIMITEL U TIPABHIIA
06paboTKK NEPCOHATBHBIX JAHHBIX, IPETYCMOTPEHHBIE 3aKOHOM, COBITIONATh
KOH(HIEHIIMATEHOCTb [IEPCOHAIBHBIX 1AHHBIX, IPHHAMATE HE0OX0TUMBIC MEpBI,
HANPaB/ICHHbIC Ha 00eCTeYeH e BBINOIHEH S 00A3aHHOCTEH, IPEYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHHKH, COBEPUICHHONETHHE yYallMeCs, POIUTEH HECOBEPILICHHONETHUX
YHaIXCsl, HHBIE CYObEKTHI EPCOHATBHEIX J1aHHBIX (Hallee - CyOheKTH MepCOHANBHBIX

JITaHHBIX ) 00SI3aHEI:

1.7.1. B cnyyasx, npeaycMOTPEHHBIX 3aKOHOJATEIECTBOM, npezocTasiath [lkoe
JIOCTOBEPHBIE NIEPCOHATHHEIE JaHHBIE,

1.7.2. TIpu H3MeHeHHH IepPCOHATBHEIX JaHHbIX, 00HapyKeHWH OIIMOOK WM HETOYHOCTEH B
HHX HEe3aMeUTHTEIbHO coobimaTh 06 sTom Ilkore.

1.8. CyOBeKThl IepCOHANBHBIX JIAHHBIX BIPABE:

1.8.1. Iomyuars uadOpMaLHIo, Kacaroutyrocs 0GpaGoOTKH CBONX MEPCOHAIBHBIX JaHHBIX,
KpOMe€ CllydaeB, KOr/ia TaKOH J0CTYI OrpaHnuyeH (heaepaabHbIMH 3aKOHAMH.




1.8.2. TpeGosarp ot LLIk0/bI YTOUHHTS NEpCOHATbHbIE JAHHBIE, GOKHPOBAT UX WJIH
YHUYTOXKHT, €CJTH NEPCOHAIIbHbIE JAHHbIE ABJIIOTCS HEIOIHBIMH, yYCTAPEBIIHMH,
HETOYHBIMH, HE3aKOHHO OJIyYCHHBIMH HIJTH HE SBISIOTCS HEOOXOMMBIMH JUISl 3asBJICHHO
1eau o0paboTKH.

1.8.3. JlonoHuTh nepcoHanbHble AaHHbIE OLEHOYHOTO XapaKTepa 3asBIeHIEM,
BBIP@KAOIINM COOCTBEHHYIO TOUKY 3PEHHS.

1.8.4. O6xanosars neficTBus wi GeszericTre IIIKOIBI B YIOTHOMOYEHHOM oprase 1o
3alIUTE paB CyOBEKTOB NMEPCOHATBHEIX JaHHBIX HIIH B CYIeOHOM MOPS/IKE.

2. IlpaBoBeie ocHOBaHMsI 06PA0OTKH MEPCOHATBHBIX JAHHBIX

2.1. TlpaBOBEIMH OCHOBaHHSIMH 06PaGOTKH TTepPCOHANBHBIX AaHHEIX B L1IKOJIe SBISIOTCS
YCTaB M HOPMATHBHbIE [IPABOBBIE AKTbI, /15 UCTIOTHEHHS KOTOPBIX M B COOTBETCTBHH C
koTopsivu lIkona ocymecTisier 06paboTKy MepCOHATBHBIX JaHHBIX, B TOM YHCIIE:

 Tpynosoii koneke, HHbIE HOPMATUBHbIE IPABOBBIE AKThI, COEPIKALITHE HOPMbI
TpPYZOBOTO IIpaBa;

e BrouKeTHBIN KOMIEKC;

o Haoroselii Kozexc;

o ['paxaanHckuii Kouekc;

o CeMelHbIN KOJIEKC;

o Depepanbhplii 3aK0H ot 29.12.2012 Ne 273-®3 «0O6 o6pasoanuu B Poccuiickoii
Deziepatuy» U IPUHATEIE B COOTBETCTBHH ¢ HUM HOPMATHBHEIE TIPABOBBIE AKTHI;

* COLMAIBHOE, IEHCHOHHOE M CTPAaXOBOE 3aKOHOAATENLCTBO Poccuiickoi
Qenepanny;

* 3aKOHOJATENBLCTBO B chepe 6E30IIaCHOCTH, B TOM YHCIIE aHTHTEPPOPUCTHIECKOI
3aIIUIICHHOCTH.

2.2. TlpaBoBBIMH OCHOBaHHSIMH 06pabOTKM IepPCOHANBHBIX AaHHBIX B LIIKOMe TaKKe
ABIISIOTCS IOTOBOPBI ¢ YU3MYECKUMH JINIAMH, 3asBIEHHS (COTTIACHS, T10BEPEHHOCTH)
YHalMXCs U POAUTE/ICH (3aKOHHBIX PEICTaBUTEINCH) HECOBEPLICHHOIETHUX YUaIHXCH,
corjacus Ha 00paboTKy MepCOHANbHBIX JAHHbIX.

3. et 06paGoTKH MePCOHATBHBIX JAHHBIX, HX KATETOPHH H NepedeHb, KATerOpHH
cy0BeKTOB, epCcoHaNbHbIE JAHHbIE KOTOPBIX 06pafaThIBAIOTCS, CIOCOGHI, CPOKH HX
00paboTKH H XPAHEHHS, NOPSIA0K YHHYTOKEHHS ePCOHATbHBIX JAHHBIX

1. Iesis 06paGoTku: oprana3anus 06pa3oBaTeTLHOI JeATeTbHOCTH 10
00pa3oBaTeLHBIM MPOrPAMMAaM HAYAILHOTO 06IIEro, 0CHOBHOI0 06IIEro u cpeaHero
obmero 06pa3oBaHusl, J10N0IHHTEILHBIM 0011€00Pa30BATE bHBIM nporpaMmMam

Kareropun [TepconansHble naHHBIE CnenuanbHele
JIAHHBIX JIaHHBIE
Ilepeuens o (bamMuIus, UMsL, OTYECTBO; CBeJieHHs O COCTOSIHUM
JTaHHBIX e 10T 3JI0POBBSI
* TPAKIAHCTBO;
e JlaTa U MECTO POXKICHHUS;




* u300pakenue (pororpadus, Bumeo);

e [ACTIOPTHEIE JaHHBIE;

® AJPeC PETUCTPALHHU II0 MECTY
JKMTEIIbCTRA;

*  ajapec (aKTHIECKOro IPOKUBAHHS;

® KOHTaKTHbIC JaHHBIE;

* MHIUBU/yaJbHBIH HOMEp
HaJIOTOIJIaTe B IIUKA;

* CTPaXOBOW HOMEP HHIUBHUAYAIHLHOTO
nmuesoro cyera (CHUJIC);

* CBeJleHHs 00 ycrieBaeMocTH
00y4aloIerocs u Apyrue CBeICHus,
obpasyromuecs B mpolecce
peain3anuy 06pa3oBaTeIbHON
IPOTPaMMBI;

* HHbIC [IEPCOHAILHEIE IAHHBIE,
IpeloCcTaBIsieMble (PH3HIECKHMH
JINLAMHU, HEOOXO0IUMBIE ISl
3aK/IOYEHHS ¥ UCIIOIHEHHSI
JIOTOBOPOB, HCIIOTHEHHS HOPM
3aKOHOJATe/ILCTBA B chepe

obpazoBanus
Kareropun OGyuarommuecst, ©X POAUTENH (3aKOHHbIE Ipe/ICTaBUTEIIH)
cyOBeKTOB
CnocoGsr ABTOMaTH3UpOBaHHas 0GpaboTKa U 6e3 cpeacTB aBTOMATH3aIHH, B TOM
obpaborku qucle:
¢ MOJy4CHHE NIEPCOHAVIBHBIX 1aHHBIX B YCTHOM ¥ IIHCBMEHHOM (opme
HEMOCPEACTBEHHO OT CyOBEKTOB NMEPCOHATBHBIX JAHHBIX,
® BHECCHHS NEPCOHAIBHBIX JAHHBIX B JKyPHAIIbI, PEECTPEI U
MH(OPMAIHOHHBIE CHCTEMBI B T0KYMeHTHI LLIkoJibI.
Cpoxu B teuenne cpoxa peanmsamuu 06pazoBatensHOil TIPOrPaMMBI
00paboTku
Cpoxu B Teuenue cpoka, ycTaHOBIEHHOTO HOMEHKJIATypOH €1 B 3aBUCHMOCTH OT
XpaHEeHHs THIIA IOKYMEHTA, B KOTOPOM COZIEPKATCS IEPCOHATBHEIE JAHHBIE
Mopsnox B cootsercTBun ¢ [TopsakoM yHHUTOKEHHS i 06€3THIMBAHHS
YHHYTOKCHHUSA | [IEPCOHAIBHBIX NaHHBIX I1IKOIBI B 3aBHCHMOCTH OT THIIA HOCHTEIS

TIEPCOHAJIBHBIX JaHHBIX

2. leas 06pad

OTKH: BBINIOJTHEHHU A (l)yHK[lﬂﬁ H IOJTHOMOYHIT paﬁorouaTeJm B TPYAOBBIX

OTHOIIEHHSAX, B TOM YHCJIe 005I3aHHOCTEl o OXpaHe Tpyaa

Kareropuu
JTaHHBIX

INepconanbubie nanHbIE Crnennansusle | Buomerpuueckue
TIEPCOHAIBHBIE | TIEPCOHAIBHBIE
JIaHHbIE JTaHHBIE




ITepeuens
JIaHHBIX

(bamMuITHs, HMSI, OTYECTBO;
ot
IPaXKIaHCTBO;

JlaTa i MECTO POIKICHHUS;
usobpaxenue (hororpadus);
NacIOPTHBIE JaHHEIE,
aJipec PeruCTpaLiHy 110
MECTY JKUTEJIbCTBA;
azpec (haKTHYEeCKOro
[IPOKUBAHHUS;

KOHTAKTHBIE IaHHEIE;
UHIMBUYaJIbHBIH HOMED
HaJIOTOILIATEIbIIHKa;
CTPaxoBOM HOMED
WH/IMBUYaIbHOTO
Juesoro cuera (CHUJIC);
cBezieHust 06 o6pazoBaHuH,
KB (pHKALHH,
npodeccuoHaTEHON
MIOITOTOBKE H ITOBBIIICHHH
KBaJIM(DHKALIUH;

CEMEHHOE MOJIOXKEHHUE,
HaJIU4Yue JeTeH,
POJCTBEHHBIE CBSI3H;

CBEIEHHs O TPYAOBOM
JEATEIFHOCTH, B TOM YHCIIE
HaJIM4ue MOOLIPEHUH,
HarpaxJaeHui u (1iu)
JTUCIUTUTHHAPHBIX
B3BICKAHUI

JJAHHbIE O PErHCTpaLUK
Opaka;

CBE/ICHHsI O BOMHCKOM y4eTe;

CBEJICHHS! 00 MHBAIUAHOCTH;

CBeJIeHUS 00 yJiepiKaHuH
THMEHTOB;

CBEJICHUS O JOXOJE C
TIPEIBIIYIIEro MecTa
paboThI;

HHBIE IEPCOHATBHEIE
JIaHHBIE, TTPEI0CTaBIIsIEMEIE
paboTHHKaMH B
COOTBETCTBHUH C
TpeGOBaHHUAMH TPYIOBOTO
3aKOHOJATeIbCTBA

Cenienus o
COCTOSIHUH
30POBbBS

H3obpaxenue Ha
tdoto u
BHJICO3AIHCH,
ITOJYYEHHBIX C
Kamep HaOJoieHus

Kareropuu
CyOBeKTOB

PaGoTHuky, KaHaUaaTH! Ha paGoTy (COMCKATEH)




Crioco6sr ABTOMaTH3MpOBaHHAs 0GpaGoTKa i 6e3 cpeAcTB aBTOMATH3aIMH, B TOM
00paboTku qHcie:

* TOJyYCHHE NEPCOHANBHBIX JAHHBIX B YCTHOH H IHCHMEHHOH (opme
HEIIOCPE/ICTBEHHO OT CYOBEKTOB EPCOHATBHBIX JAHHbIX;

* BHECCHHS [IEPCOHANBHEIX JAHHBIX B JKYPHAIIEI, PEECTPHI H
MH(OPMALHOHHBIE CHCTEMBI M IOKyMeHTHI L1IKo/IbI

Cpoxku B reuenue cpoxa aeiictBus TpynoBoro Zl0roBopa. JIjis KaHu1aToB — B
06paboTtku TeYCHHE CPOKa, HEOOXOAMMOTO JUIsl PACCMOTPEHHS! KaHIUAaTyDHI |
3aKJIIOYCHHS TPYI0BOTO I0r0BOpPa

Cpoku B Teyenne cpoka, ycTaHOBIEHHOTO HOMEHKJIATYPOH J1e]1 B 3aBUCHMOCTH OT
XpaHeHHst THIIA IOKYMEHTa, B KOTOPOM COZIEPIKATCs IIEPCOHATBHbIE JAaHHBIE, B TOM
YHCJIE B COCTaBE JIMYHBIX Jie1 — S0 rer

Topsinox B cootsetctBuy ¢ ITopsiakoM yHHUTOKEHUS U 06e3THIHBAHHS
YHHYTOXKCHUS | IEPCOHAIBHBIX JaHHbIX I11KOJIbI B 3aBHCHMOCTH OT THIIA HOCHTEIS
MEPCOHANIBHBIX JaHHBIX

3. eans 06padoTku: peaansanus TPakAaHCKO-TIPABOBBIX I0T0BOPOB, CTOPOHOI,
BLITOA0NPHOOPETATETEM HIIH 0y aTeNeM KoTopbIX siBasieres Mkoia

Kareropuu [lepconanbHbie naHHbIe

JTAHHBIX
ITepeuenn e (bamuHs, UMS, OTUECTBO;
JIAaHHBIX ® IaCMOPTHHIE JaHHBIE;

® aIpec perucTpatiu 1 (Mim) GaKTHIECKOro MPOKUBAHHS;

* KOHTAaKTHbIE [aHHBIE;

* HMHIMBUJYaJbHbIH HOMED HAIOIOILIATE IbIIHKA;

* HOMEp pacyeTHOI'O CYeTa;

e HOMep GaHKOBCKOM KapThI;

¢ HHBIC ICPCOHAIbHBIC JAHHbIE, IIPEI0CTABIIsIEMbIE (PU3HMYECKHMU
JULaMH, HeOOXOMMBIE TSl 3aKIFOYEHHS M HCIIOJTHEHHS
JIOrOBOPOB

Kareropuu Kontparentsl, mapraepsi, cropons! gorosopa

CyOBbeKTOB
Cnoco6sr ABTOMATH3MPOBaHHas 06paboTKa 1 6e3 CpencTs aBTOMATH3aIHH, B TOM
obpaboTku qucle:
¢ [OJIy4CHHE NEPCOHATILHBIX JaHHBIX B yCTHOM H IIMCHMEHHOM (opme
HEIIOCPE/ICTBEHHO OT CYOBEKTOB IePCOHABHBIX JAHHBIX,
* BHCCCHHA [EPCOHAJIBHBIX IAHHBIX B JKYPHAIIbI, PEECTPBI U
MH(OPMAIHOHHbIE CUCTEMBI M TOKYMEHTbI 1LIKOBI
Cpoxu B Teuenne cpoka, HeO6XOAMMOTO /1 HCIIONHEHUS 3AKITIOYEHHOTO JI0roBopa

00paboTku




CPOKH B Teuenune CpOKa, YCTaHOBJIECHHOI'O HOMeHKJIaTypOX;‘I J€JI B 3aBUCUMOCTH OT
XpaHCHHA THIIa TOKYMEHTa, B KOTOPOM COEp:KaTCs TNIEPCOHAJIbHBIC JaHHEIE

IMopsimox B cootserctBuH ¢ TTopsiakoM yHHYTOXKEHHS B 0GE3THIHBAHUS
YHHYTOKEHHUS | NEPCOHANBHBIX JaHHbIX [IIKOJIbI B 3aBHCUMOCTH OT THIIA HOCHTEJIA
TIEPCOHAILHBIX JTAHHBIX

4. lless 06padoTku: ofecnevenne 6e30MacHOCTH

Kareropun Ilepconanbusie nanHbIE

JTaHHBIX
I[Tepeuens o (haMuIUs, UM, OTYECTBO;
JIQHHBIX e [ACHOPTHAIE JaHHBIE,

* Jpec PErucTpaluy U (i) GaKTHIECKOro NpoKUBAHUS;
¢ KOHTAaKTHBIE JaHHBIE

Kareropuu ITocerurenu [Ikos!
cyOBeKTOB

Cnoco6er ABTOMATH3UPOBaHHAs 06PabOTKa 1 6€3 CPEICTB ABTOMATH3ALHH, B TOM
00paboTku YUCIIe:

* TOIyYCHHE [IEPCOHAILHBIX JaHHBIX B YCTHON M UCEMEHHOM (hopme
HEIOCPEACTBEHHO OT CYyOBEKTOB II€PCOHAIBHBIX JaHHbIX;

¢ BHECCHHsI [IEPCOHATBHBIX IaHHBIX B JKypPHAIIBI, PEECTPHI H
MH(OPMALMOHHBIE CHCTEMBI M I0KYMEHTHI 11TKO0sIBI

Cpoxu B Teuenue nepuona Haxox/aeHus nocetutens Ha repputopu kot
obpaboTku <

Cpokn B Teuenue cpoxa, ycTaHOBICHHOTO HOMEHKIIATYPO# eI B 3aBHCHMOCTH OT
XpaHEeHH THIIA IOKYMEHTa, B KOTOPOM COJEPIKATCS EPCOHAIBHBIE JaHHBIE, B TOM

YHCIIE MUHUMYM 30 nHelt B OTHOIIEHUH 3amuceit Kamep BHI[COH86JIIOZICHHSI

[Mopsimox B coorBetcTBHH ¢ [TopsiikoM yHHUTOKEHHS H 063 THIHBAHNST
YHHYTOXKEHUS | IEPCOHAIBHBIX AaHHBIX [1IK0JIBI B 3aBUCUMOCTH OT THITA HOCHTEIS
MEePCOHANBHBIX JaHHBIX

4. YVeaosusi 06paGoTKH NepCOHATBHBIX JAHHBIX

4.1. lllkona ocymiecTBisieT c6Op, 3amuch, CHCTEMATH3ALMUIO, HAKOTLICHHE, XpaHeHue,
yTouHeHHe (0OHOBIICHHE, H3MEHEHHE), H3BJICYEHHE, HCIIOb30BaHHE, TIepeady
(pacnipocTpaneHue, NpefoCTaBICHHE, 10CTYIT), 00€3THIMBAHME, GIOKHPOBAHHE, yIaaleHHe H
YHUYTOKEHHE NEPCOHAIBHBIX JaHHBIX B COOTBETCTBHH C 3aKOHOJATEILCTBOM O
TIEPCOHANIBHBIX TAHHBIX W JIOKATBHBIMH HOPMATHBHBIMH akTaMi L1IKoIEL.




4.2, Bee nepconanbHble ganHbie [1kosa nosydaer ot cy0beKTa NePCOHAIbHBIX IaHHBIX, a B
CiIyuasx, KOr/ia CyObeKT NepCOHAIBHBIX JaHHBIX HECOBEPIICHHOIETHHH, — OT €ro POAUTEIeH
(3aKOHHBIX MpecTaBUTENeH).

4.3, TTonyuenne 0 06paboOTKy NEPCOHATBHBIX JAHHBIX, PA3PEIIEHHBIX CYOBEKTOM
IepCOHANBHBIX IAHHBIX UL pacnpocTparenus, I1kosa ocymecTBseT ¢ coboaeHueM
3aMpETOB U YCIOBHH, TTPETYyCMOTPEHHEIX 3aKOHOM.

4 4. [lIxoma o6pabaTeIBaeT NepCOHAIbHEIE JaHHbIE!

e (€3 MCHOJIB30BAHUS CPECTB ABTOMATH3ALIMH;

e C HCIIONB30BAHMEM CPEJICTB ABTOMATH3ALUH B IIPOrpaMMax ¥ HH(QOPMalOHHBIX
cucremax: «1C: 3apmuiara u kaapsi», «1C: bubmmorexay, «DIeKTPOHHBIH
nHEeBHUKY, «[Ipoxoa u nutanue.

Xpaueﬂue TNIEPCOHAJIBHBIX JAHHBIX!

4.5.1. lllkona XpaHHT IIepCOHAIbHBIE JaHHBIE B TCYEHHE CPOKA, HEOOXOUMOT0 st
JIOCTHIKEHUS 1eliel uX 00paboTKH, a JOKyMEHTHI, COIepKalHe IepCoOHaIbHBIC JaHHbIe, — B
TeueHHEe CPOKA XPAHEHHs JOKYMEHTOB, IIPEyCMOTPEHHOTO HOMEHKIIATY PO eI, C y4eTOM
APXUBHBIX CPOKOB XPAHEHHSL.

4.5.2. lepcoHaibHble JaHHBIE, 3aQ)HKCHPOBAHHBIE HA OYMaXKHBIX HOCHTEISIX, XPAaHATCS B
3anupaeMblX mKadax aubo B 3aIUPaeMbIX MOMELICHUAX, JOCTYI K KOTOPbIM OTPaHHYEH.

4.5.3. TlepcoHasbHbIe JaHHbIE, 00pabaThIBAEMBbIE C HCIIOJIb30BAHUEM CPEJICTB
ABTOMATU3ALMH, XPAHATCS B TAKOM [OPSIAKE U HA YCIOBUAX, YTOOBI HCKIIIOUUTH
HEeNpaBOMEPHBIN MM CITy4aifHbIi JOCTYI K HUM, YHHUYTOXKEHHE, M3MEHEHHe, OIOKHPOBaHHE,
KOIIUPOBAHKE, IPEIOCTABICHUE, PACTIPOCTPAHEHHE NIEPCOHANIBHBIX IaHHBIX, @ TAKXKE HHBIE
HeIIPaBOMEPHbIE JICHCTBHS B OTHOLICHUH NEPCOHATBHBIX JaHHBIX.

4.6. Jluna, OTBETCTBEHHBIE 3a 00pabOTKY MePCOHANBHBIX JaHHBIX B [1IKoT€, MpeKpamaoT uX
00pabaThiBaTh B CICAYIOMIUX CAydasX:

e JIOCTUTHYTHI LieJd 00pabOTKU EPCOHANbHBIX TaHHBIX;
e HCTEK CPOK JEHCTBHS COTIacHs Ha 06paboTKy IEePCOHAIBHBIX JaHHBIX;
e OTO3BaHO corjiacue Ha 00paboTKy MEPCOHAIbHBIX HaHHBIX;
e 00paboTKa NepcoHaIbHBIX JaHHBIX HEPABOMEPHA.
4.7. Ilepenaya nepcOHaIbHBIX JaHHbBIX:
4.7.1. llIxoma obecreynBaeT KOH(PHICHIHATBHOCTD IIEPCOHATBHEIX JAHHBIX.
4.7.2. lIkona nepefaeT nepcoHaIbHbIC JaHHbIE TPETHHM JIMLAM B CICAYIOLINX CITyqasX:
e CyOBEKT MepcOHATBHBIX JAHHBIX [al COIJIacue Ha Mepeady CBOMX JaHHBIX]
e Iepejarh JaHHbIC HEOOXOAMMO B COOTBETCTBHH C TPeOOBAHUAMHU 3aKOHO/IATEIbCTBA

B paMKax YCTaHOBJICHHOH MPOLEIypHI.

4.7.3. [lIkona He OCYILIECTB/ISET TPAHCTPAHHYHYIO MIEpeIauy NepCOHAIbHbIX JaHHBIX.




5; Amya.lmaanun, HCIpaBJ/IeHHE, YIaJIEHHE H YHHYTOXKEHHE MePCOHAIBLHBIX JAaHHBIX,
OTBETBI HA 3aNIPOCHI cyﬁtexros NEePCOHAJILHBIX JaHHBIX

5.1. B ciryuae npenocrapieHus CyOBEKTOM MEPCOHATBHEIX JAaHHBIX, €0 3aKOHHBIM
NPECTaBUTENIEM (AKTOB O HEMOJIHBIX, YCTAPEBIIHNX, HEJIOCTOBEPHBIX HJIH HE3aKOHHO
MOIyH4EHHBIX NIEPCOHATBHBIX JaHHbIX [1IKoMa akTyanmusupyer, ucnpapiser, 61okupyer,
YAQIACT HITH YHAUTOXKACT UX H YBEJIOMJISET O CBOMX AEHCTBHSX CyOBeKTa NIepPCOHATBHBIX
JIQaHHBIX.

5.2. Tlpu noctikenun ueneit o6paborku IIEPCOHAILHBIX JAHHBIX, & TAKXKE B CITyyae OT3bIBA
CyOBEKTOM IepPCOHANLHBIX JAHHBIX COLJIACHS HA 00paboTKy mepCOHaNbHEIX JaHHBIX
TICPCOHATLHBIC TAHHBIE [IO/UIEXKAT YHHUTOKEHHIO, €CITH HHOE He MPElycCMOTPEHO JI0TOBOPOM,
CTOPOHOH, NoJIyyareseM (BLIroA0npruoGpeTareeM) o KOTOPOMY SIBJISIETCS CYOBEKT
NEPCOHAIBHBIX JaHHBIX.

5.3. VHHYTOKEHHE IOKYMEHTOB (HOCHTeJIeiH), COAEpIKaIIUX IIEPCOHAIBHEIE JaHHbIE,
TIPOM3BOMTCS B COOTBETCTBUH C [Topsiakom yHUUTOKEHH S 1 06€3TMIHBAHHS TIEPCOHATBHBIX
AarupIx [1IKOJIBI B 3aBHCHMOCTH OT THIIA HOCHTEJIS IEPCOHATBHBIX JIaHHBIX, B TOM YHCJIE
[IYTEM U3MEJIBUCHHUS LIPE/Iepe, CTHPAHHUS WM (OPMATHPOBAHHUS 3IEKTPOHHOTO HOCHTEJIS.

5.7. Io 3anpocy cyGbeKTa MepcOHATBHBIX JAHHBIX HJIH €r0 3aKOHHOIO [IPEICTaBUTEIS
[lIxona coobuiaer emy nudopmanuio 06 06padoTke [IEPCOHAIBHBIX JAHHBIX CYOBEKTa B
CPOKH H B [IOPSAJIKE, YCTAHOBIEHHOM 3aKOHOM.




